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Contact erwin

Understanding your Support

Review support maintenance programs and offerings.

Registering for Support
Access the erwin support site and click Sign in to register for product support.
Accessing Technical Support

For your convenience, erwin provides easy access to "One Stop" support for erwin Data
Intelligence Suite (DI Suite), and includes the following:

" Online and telephone contact information for technical assistance and customer ser-
vices

Information about user communities and forums

Product and documentation downloads

erwin Support policies and guidelines

Other helpful resources appropriate for your product

For information about other erwin products, visit http://erwin.com/.

Provide Feedback

If you have comments or questions, or feedback about erwin product documentation, you
can send a message to distechpubs@erwin.com.

erwin Data Modeler News and Events

Visit www.erwin.com to get up-to-date news, announcements, and events. View video

demos and read up on customer success stories and articles by industry experts.
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Managing Workflows

The Workflow Manager enables you to manage and create automated workflows to per-
form a task in Business Glossary Manager, Metadata Manager, and Mapping Manager. It
also provides workflow execution insight.

Also, you can create a collection of workflows and assign those workflows to any module
based on the requirement.

For more information about Workflow Manager, refer to Using Workflow Manager topic.

Using Workflow Manager
The Workflow Manager displays a list of workflows and allows you to create and manage
them.

To access the Workflow Manager, go to Application Menu > Miscellaneous > Workflow
Manager Manager. The Workflow Manager dashboard appears:

T
BEE AT INTELUGENCE SUITE Workfiow Manager

Business_Glossary_Default Mapping_Manager_Defou Metadata_Manager_Defou Metadata_Manager_Defau Business_Glossary_Business

Ul Section Function

The utility pane allows you to:
" Select folders
" Add folders
* Add workflows

1-Utility Pane




Ul Section Function

" Switch between tile view and detailed view
2-Workflow Pane|Use this pane to configure, assign, edit, delete or view the workflows.

Using Workflow Manager involves:

" Adding folders
* Adding workflows

" Configuring workflows

* Managing mapping manager workflows

" Managing metadata manager workflows

u . .
Managing business glossary manager workflows

Adding Folders

You can create workflows and categorize them in folders. The application has a few default
folders and workflows in it.

To create folders, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.
2. Click Add Folder.

The Add Folder page appears.

Add Folder ox
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Name *

Description

*
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3. Enter a Name and Description.
For example:
" Name: Mapping_Manager_WF
" Description: This folder contains workflows for Mapping Manager module.
4. Click Save.
The new folder is created.
Once a folder is created, you can:

Add workflows

Edit folders

* Delete folders

Edit Folders

To update a folder information, follow these steps:
1. In the utility pane, select a folder.

2. Click Edit Folder.
The Edit Folder page appears, and update necessary fields.

i DATA INTELLIGENCE SUITE Workflow Manager

Select Folder  Mapping_Manager WF -
Mapping_WF
-— -—
==
-_m
3. Click Save.




Delete Folders

To delete a folder, follow these steps:
1. Inthe utility pane, select a folder.

2. Click Delete Folder.
A warning message appears.

| ?g Deleting a folder also deletes the workflows in it.

iii DATA INTELLIGENCE SUITE Workflow Manager
Mapping_WF
— —
—
3. Click Yes.

The folder is deleted.

| Eﬁ You can not delete a folder if the workflows in it are used by objects.

Adding Workflows

You can create workflows and add them to a folder.

These workflows can be triggered automatically based on the requirements for:
" Business Glossary Manager
" Metadata Manager

* Mapping Manager
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To add workflows, follow these steps:

1.

On the Workflow Manager page, select a folder in the utility pane.

You can add workflows to the selected folder.

R
1 DATA INTELLIGENCE SUITE Workflow Manager
Select Folder  Mapping_Manager WF - Add Folder Edit Folder Delete Folder Folder History Add Workflow Switch To Detailed View
All
Map BGM_WF

Business_Glossary_Business_Policy

Business_Glossary_Business_Rule
= ' DefaultFolder

Mapping_Manager_WF

Metadata_Manager_WF

Tech Pubs

Click Add Workflow.
The Add Workflow page appears.

Add Workflow o
Mapping_Manager_WF -
Module *
Select -
Name *

Description

I
™
1

*
lh

I
LY

@ A H B I U

Enter appropriate values in the fields. Fields marked with a red asterisk are man-
datory. Refer to the following table for field descriptions.
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Field Name Description
Folder Select a folder from the drop-down to add workflow.
Select an applicable module for this workflow from the drop-down.
Module You can create workflow for Business Glossary Manager, Metadata Man-
ager, and Mapping Manager.
Select an object for the workflow. These workflow will be applicable to
Object selected object.
The object list depends on the module you choose.
Trigger Select a trigger type. The workflow will be triggered automatically based
Type on this selection.
Enter a name for the workflow.
Name
For example, Map_Wkflw.
Enter a description about the workflow.
Description |For example: The workflow module is Mapping Manager and it is for the
mapping object.
4. Click Save.

The workflow is added to the folder.

Once a workflow is added, you can:

" Configure workflows

® Edit workflows

* Delete workflows

Edit Workflows

To update or edit a workflow, follow these steps:

1. In the utility pane, select a folder.

The workflow pane displays a list of workflow in that folder.
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Adding Workflows to the Folders.html

2. Hover over a workflow.

DATA INTELLIGEN

CE SUITE Workflow Manager

Mapping_WF
‘ M 'AM WF - M ing_WF ‘
apping_Manager_ — Mapping_!
K [ ——
x - ‘9
"
3. Click # .

The Edit Workflow page appears.

4. Click the Folderd

rop-down to choose a different folder for the workflow.

5. Update other necessary fields and click Save.
The workflow is updated.

Delete Workflows

To delete a workflow, f

ollow these steps:

1. In the utility pane, select a folder.

The workflow pa

ne displays a list of workflow in that folder.

2. Hover over a workflow.

DATA INTELLIGENCE SUITE Workflow Manager

Select Folder  Mapping_Manager_WF < Add Folder Edit Folder Delete Folder Folder History [l Add Workflow

Mapping_WF
‘ M 'AM WF =M ing_WF ‘
apping_Manager | — Mapping_|
.f
8 - ‘9
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3. Click 3

A warning message appears.

4. Click Yes.
The workflow is deleted.

Configuring Workflows

After creating workflow, you can configure it by adding and connecting different stages in a
sequence. You can also create different stages and assign roles to these stages.

Creating Stages

To create stages, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. On the Workflow Manager page, select a folder.
The workflow pane displays a list of workflows.

3. Hover over a workflow.

EEE  DATA INTELLIGENCE SUITE Workflow Manager

Selsct Folder | Mapping_Manager WF Ml ~dd Folder Edit Folder J| Delete Folder J| Folder History | Add Workflow

[% Associations %

1
x

Qﬁa;ﬂping_ManageLWF — Associations

4. Click ¢

The following page appears. By default, the first stage name and status, both are set
to Draft. You can configure the first stage name and status as per your requirements.
For more information on configuring the first stage, refer to the Configuring Workflow

—5 =t

Settings topic.
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Mapping_Manager_WF — Mapping_WF

Diagram

ox

Swicr o Detied Vew | sae |

. Stages Properties N
Generic ®-

Second App.

Mapping Manager ®+
On the Stages tab and click (':")
The Add Stage page appears.
Add Stage ox
[ v ] cance ]

Stage Name 1s a required fieid

status title =
Status title s a required field

Description T AH B ru

i
«

Enter Name, Status Title, and Description.

For example:
Name: Review
" Status Title: Pending Review

Description: The stage is part of Mapping_Manager_WF.
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7. Click Next.

The Add Stage page appears.

Add Stage Ox
Select Roles : Select Governance Responsibilities: =
[ select A ] selectal

] [] Data Stowards

L1 Adminstrator [] Technical Data Steward

[ Data Cwner_GER [ Comphance Officer

L Data ':".'."'I'T_R':' l_ Data Owniers

I

Data Ownar LK Daya Cwnear N
Data Steward_GER
Dala Steward Hung
Data Steward_RO
[ Dats Steward_UK
ETL Devalopear
[] Wapping_Tester
Mapping Admin

| Mapping Dasigner

Nd_DalaSteward

[—1,, The Select Governance Responsibilities section does not appear for map-
=é ping manager and metadata Manager workflows.

8. Select the required roles and roles groups.
9. Click Save.

The generic stage is created. You can create as many generic stages you want and
assign roles to each stage.

Adding Stages to Workflows

To add generic stages to workflows, follow these steps:
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1. Drag and drop the stages from the Generic pane to the Diagram pane.

Diagram

—>

ACTION

Switch to Detailed View

. Stagss Propertes

Generic

Approve
Pencing Pub fest

Secand App.

Metadata Manager

b

®~

2. Drag the cursor from one stage to the next stage to connect the two stages.

3.

Diagram

—b

ACTION

In the Diagram pane, select the Action block stage, and then click the Properties tab.
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4. Double-click the cell under the Value column against Action and select Publish.

‘
‘ Stages Properiies N
Name Value
Node Color [ ]
>
Action Publish
Roles =]

ACTION

5. Expand the Roles node and select appropriate roles.
6. Click Save.

The workflow is configured and saved.

Deleting Stages

To delete stages from a workflow diagram, follow these steps:
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1. In the Diagram pane, right-click a stage.

—_—
— “
Approve

@ Delete

2. Click Delete.
The stage is deleted from the workflow diagram.

You can manage a stage in the Generic pane using the options available on the Properties
tab. Managing stages involves:

" Editing or deleting a stage.

" Configuring properties of a stage.
Managing Stages

Managing stages involves:
" Editing or Deleting stages
" Configuring properties

To edit or delete stages, follow these steps:
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1. In the Generic pane, right-click a stage.

Switch to Detailed View

. Stages Properties >

Generic

( Review ) ( Approve )
Fending Pub
/ Edit

® Delete

IE

Second App.

Business Glossary Manager ® -

2. Use the following options:

Edit
Use this option to update Name, Status Title, Description, and Roles assigned to

the stage.
Click Edit.
The Edit Stage page appears.

You can update the Name, Status Title, and Description.

20



Edit Stage 8 X

it

Click Next.

You can update the roles assigned to the stage.

Edit Stage ox

=D ER B

Selest Reles : seiact Governance Respensiblities:

Sieleri 8 Zwiacd 41

Click Save.
The stage is updated.

Delete

Use this option to delete a stage that is not required.
You can configure properties of a stage and update its node color, roles, and roles groups.

To configure properties, follow these steps:
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1. In the Diagram pane, click a stage and then click the Properties tab.

Buatnienn_Ginersry Burireas Palry . Bisiness Ginasy_Bisires Friley

Cirgrm

2. Use the following options:

Node Color

Use this option to change the color of the stage node.
Click the cell next to the Node Color and use the color palette to set the color.

Roles

Use this option to assign roles to a stage.

Governance Responsibilities

Use this option to assign roles group to a stage.

3. Click Save.

The properties of the stage are configured.

Managing Mapping Manager Workflows

You can create a generic workflow and assign it to projects in the Mapping Manager.

Creating and configuring workflows involves:

1. Adding folders
2. Adding workflows

3. Configuring workflows

Once a workflow is configured it can be assigned to projects in the Mapping Manager.

A workflow assigned to a project applies to all the mappings under the project. The work-
flow stages are assigned to different roles and the users assigned to those roles receive

22



work queue notifications. The workflow can be executed via workflow queue and the map-

ping object moves across the different stages of the workflow.

Assigning Workflows to Projects

After creating, and configuring a workflow, you can assign the workflow to projects in the
Mapping Manager.

Before you assign workflows to a project:

" Ensure that you choose Mapping Manager as a module and an object as Mapping
while adding the workflow to the folder.

" Note that the default workflow (Mapping_Manager_Default_Workflow) is assigned to
all the mappings in the Mapping Manager. You can re-assign your own workflow and
over-ride the default workflow.

To assign workflows to projects, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. On the Workflow Manager page, select a folder.

All the workflows in the folder appears.

ann
1ss DATA INTELLIGENCE SUITE Workflow Manager
Select Folder  Mapping_Manager_WF v Add Folder Edit Folder Delete Folder Folder History Add Workflow Switch To Detailed View
All
Map BGM_WF

Business_Glossary_Business_Policy

Business_Glossary_Business_Rule
— ! DefaultFolder

Mapping_Manager_WF

Metadata_Manager_WF

Tech Pubs

3. Hover over the required workflow, and click @
The Assign Workflow page appears.
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Assign Workflow (Mapping_WF — Mapping)

-Oox

[y —

# Name Created By Created Date Modified By Modified Date Options
]
1 erwinDIS Administrator 11/17/2020 09:03:36 7S %D
Click New Assignment.
The Assign To page appears.
Assign To -ax
Garc
Assign To*
Status title *
Draft hd
Roles Q)

4 & %2 Select Al

e

—_
| & Administrator

| | £ Data Owner GER

.l:,

Data Owner RO

.l:,

Data Owner UK

.l:,

Data Steward GER

.l:,

Data Steward Hung

Send Email

In Assign To field, click
The Assign Object page appears.
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-OX

Assign Object

4 ¥ projects
» _'. ABC (8)
» % Dele (0)
» Ja dgfd (0)
» & DigitalAdoption (10)
» M erwinDIS (7)
» M Fingent Corp (0)
» M FlowTest (1)
» M Hi-Tunes (0)
» & Lineage Demo (18)
» & Map 8 (0)
» 2% Project (4)
» o% project 1 (5)

» % Project Tech Pubs (8) -

6. Select a project and click Select.
A warning page appears.
7. Click Yes.

The Workflow Re-assignment page appears displaying the Current Object Status and
gives you option to select the Fallback/New Status.

[—1,, Fallback/New Status options depend on Title Status of the stages in the
=é workflow.
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10.

Workflow Re-Assignment - 0OX
Next Cancel

Please select the fallback or new status for the existing objects

Current Object Status Fallback/New Status

Draft Draft -
Draft
Pending Review
Pending Approve
Pending Publish

Select an appropriate Fallback/New Status.
For example, if you select Draft, then the new status of the mappings is set to Draft.

Click Next.

]
Enter comments, and click g

The Assign To page re-appears with Assign To field filled.
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11.

Assign To -Oox

Assign To*

DigitalAdoption (10)

Status title

Draft -
Roles Q)
4 || 5 Select All

e

| | ® Administrator

| & Data Owner GER

| | & Data Owner RO

| | ® Data Owner UK

| | & Data Steward GER

| | £ Data Steward Hung

Send Email [7]

You can update roles assigned to the new fall back stage and select Send Email check
box to send email notifications about the assignment. These notifications are sent
from administrator's email ID. For more information on configuring administrator's
email ID, refer to the Configuring Email Settings topic.

Click Save.

The workflow is assigned to the selected project in the Mapping Manager and it
applies to all the mappings under the project.
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Once the workflow is assigned successfully to a project in mapping manager, users
who are part of the assigned roles will get work queue notifications. For more inform-
ation on workflow execution via workflow queue, refer to the Executing Workflows
via the Workflow Queue topic.

Executing Workflows

When you assign a workflow to a project, the workflow is applicable to all the mappings

under the project.

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the mapping object to the next stage
To execute workflows for the mappings in the Mapping Manager, follow these steps:

1. Go to Application Menu > Data Catalog > Mapping Manager.

The Mapping Manager page appears.

i DATA INTELLIGENCE SUITE Mapping Manager
Workspace Mappings ¥ Project Summary M
4 M Mappings # Project Name Project Description Project Owner Subject: Mapping Created By Created Date Time Last Last Modified
Count  Count Modified  Time
1% Transformations By
« B Prjects | N — ]
| ]
Paeed 7 ABC 0 2 Adninistrator 2020317 Administrator 2020017
v 2 dgfd (0) 05:34:23.33 05:34:2333
. -
2. Click ==
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Administrator - Default System
User

¥ Suggestions

A Change Password

™ My Dashboard

e My Profiles

Self Help

My Workflow Queue (88)

-

,gu

(® My Recent Mappings

Click My Workflow Queue.

The My Workflow Queue page appears showing workflow queues.

My Workflow Queue

Object Path Object Name - Status Title Object Description Q @

Bulk Update : ( TI[) WorkFlow: scect  Assigned Object - Status Title : ~ Trigger On -
# Object Path Object Type Object Name Object Description Status Title Comments
1 Lineage Demo Mapping Informatica_m_CBDR_BDM_CASA Draft Object created and moved fo draft
2 Lineage Demo Mapping Talend_staging Draft Object created and moved fo draft
3 Lineage Demo Mapping test Draft Object created and moved fo draft
4 Lineage Demo Mapping TestDataMap Draft Object created and moved to draft
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4. Search the required object. You can search the object by entering any of the fields
namely, Object Path, Object Name, Status Title, and Object Description and clicking

Q.

The search results appear.

My Workflow Queue
Object Path Object Name = Envin Status Title Object Description Q@
Bulk Update : ( TI[) WorkFlow: sciect ' Assigned Object | Status Title : " Trigger On: -
# Object Path Object Type Object Name Object Description Status Title Comments
1 ewinDIS Mapping enwinSales|ntegraficn Draft Assigning new workflow,
2 Project Tech Pubs Mapping enwinSales|ntegrafion Draft Object created and moved to Draft

5. Click the <Object_Name> appearing as a hyperlink.
The Map View page appears.

Map View X
. Map Spec Overview Map Spec Grid Source Extract Sql Target Update Strategy Testing Notes Map Spec Docs Assignments Specification Artifacts ,
S

Miap I 104 Workflow Status  Draft

Specification Name erwin SalesIntegration

\Map Specification Version 101

Version Label

State Name Approved Sub State Name

Sync Source Metadata [ on @] sync Target Metadata (@ )

Job Name XRef

Mapping Description

Assigned To

Created By Administrator Created Date Time 2020-05-19 08:49:28.127
Modified By ksridhar Modified Date Time ~ 2020-10-14 08:02:07.943

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

30



Workflow Change Description X
Comments*

Enter Change Description comments here

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
[—1,, the Draft stage in the workflow was assigned to Mapping Admin role
ﬁthen, the users with the Mapping Admin role receive the work queue
notification.

The workflow status is updated and can be viewed in the Mapping Manager. For more
information on viewing the workflow logs, refer to the Viewing Workflow Log topic.

In the same manner you can move the object to different stages and finally publish
the mapping object. Once the mapping is published, it moves into the Published Map-
pings tab (in Mapping Manager) and a new version of the mapping is created in the
Workspace Mappings tab (in the Mapping Manager).

Managing Metadata Manager Workflows

You can create metadata manager workflows for three objects:
" Environments
" Tables
* Columns

Creating and configuring metadata manager workflows involves:
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1. Adding folders
2. Adding workflows

3. Configuring workflows

After configuring generic workflows, you can:

" Assign workflows to the environments

" Assign workflows to the tables

" Assign workflows to the columns

The workflow stages are assigned to different roles and the users assigned to those roles
receive work queue notifications. The workflow can be executed via a workflow queue and
the object moves across the different stages of the workflow.

Execution of metadata manager workflows via workflow queue involves:

n . .
Executing workflows for environments

" Executing workflows for tables

" Executing workflows for Columns

Assigning Workflows to Environments

After creating, and configuring a workflow, you can assign the workflow to environments in
the Metadata Manager.

Before you assign workflows to an environment:

" Ensure that you choose Metadata Manager as module and Environment as an object
while adding the workflow to the folder.

" Ensure that you assign the workflow to the system before creating the environment.
" The workflow assigned to a system applies to all the environments under the system.
To assign workflows to environments, follow these steps:

1. In the Workflow Manager page, select a folder.
All the workflows in the folder appears.
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i DATA INTELLIGENCE SUITE Workflow Manager

Select Folder Al - Add Folder Add Workflow

Al
Business_Gla FEL_F |_Manager_Defaul... Met
Business_Glossary_Business_Policy
Business_Glossary Business Rule
DefaultFolder
Mapping_Manager_WF Jr—
Metadata Manager WF
Tech Pubs

2. Hover over a workflow and click @

The Assign Workflow page appears.

Assign Workflow (| i t_WF — -ox
# Name Created By Created Date Modified By Modified Date Options

1 SQL System Administrator 11/17/2020 09:15:16 7 %D

2 erwin DM Administrator 06/01/2021 12:06:57 f x D

3. Click New Assignment.
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The Assign To page appears.

Assign To

Assign To*

Status title *
Draft

Roles

4 & 2 Select All

L=

| £ Administrator

| & Data Owner GER

. | & Data Owner RO

| & Data Owner UK

| £ Data Steward GER

| & Data Steward Hung
Send Email

. In Assign To field, click
The Assign Object page appears.
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Assign Object

s

4 B3 Metadata
» GJ erwin DI Suite
» CJerwin DM
» LJerwin_MS Access Con
» JerwinHR
» 0J Informatica
» J MS Excel
» J New
» J Oracle
» LJ quest 06
» J Salesforce
» JSAP
r 2 Snowflake

» J SQL System -

5. Select a system.
The workflow would apply to all the environments to be created under the system.
6. Click Select.
The Assign To page re-appears with Assign To field filled.
7. Select a Status Title from which the workflow starts.
A Status Title is assigned to a stage while creating a stage.
8. Select an appropriate Roles.
9. Select the Send Email check box to receive an email notification.
10. Click Save.
The workflow is assigned to the system.

Once the workflow is assigned successfully to a system in the Metadata Manager, users who
are part of the assigned roles will get work queue notifications. For more information, on
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the execution of workflow via work queue notifications, refer to the Executing Workflows

for Environments via Workflow Queue topic.

Executing Workflows for Environments

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the environment to the next stage
To execute workflows for the Environments in the Metadata Manager, follow these steps:

1. Go to Application Menu > Data Catalog > Metadata Manager > Explore.

The following page appears.

i DATA INTELLIGENCE SUITE MetadataManager fl A Qoleome
Dashboard Explore 0
System Catalogue < Metadata Summary M

& Sensitive Data . Data Dictionary Configure Extended Properties ~ Scheduled Jobs N

4 B2 Metadata # System Business Purpose # of Environments Created By Created Date

v D erwin DI Suite

» D erwin DM . .

1 emwin DI Suite 4 Administrator 2020-07-29 11:06:40
v [ erwin_MS Access Con
» GJewinhR 2 ewin DM 5 Administrator 20200226 03:51:36
v D Informatica
» GJMS Excel 3 emwin_MS Access Con 1 Administrator 2020-03-30 05:38'51
+ [ New
» [ Oracle 4 ewinHR 2 Administrator 2020-10-28 15:09:27
v [Jquest 06

5  Informatica 1 Administrator 2020-02-26 03:5317

v [J Salesforce

.
2. Click =

3. Click My Workflow Queue.
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The My Workflow Queue page appears showing the workflow queues of the logged in

user.
My Workflow Queue X
Object Path Object Name : Status Title : Object Definition
Bulk Update : ( TI[) WerkFlow ~ Assigned Object : | Status Title : ~ Trigger On
# Object Path Object Type Object Name 82#19;7:' on Status Title Comments Assigned By Assigned Date
erwin DM/DM Object created and moved 02/26/2020
1 LandingEmployees Column EmployeeName Draft o draft Administrator 0352-16
2 erwin DM/DM Landing Table Employees Draft gbéfgétcreated and moved Administrator 8%%2?220
3 erwin DM/DM Landing Table Citizens Draft I(éhén:ac;tcreated and moved Administrator 8%%2?32‘)
erwin DM/DM Object created and moved 02/26/2020
4 LandingEmployees Column EmployeelD Draft o draft Administrator 035216
erwin DM/DM Object created and moved 02/26/2020
5 Landing/Citizens Column CitizenlD Draft to draft Administrator 03:52-16

Search the object for which you wished to execute the workflow. You can search the
object by entering any of the fields namely, Object Path, Object Name, Status Title,

and Object Description and clicking Q

The search results are displayed.

My Workflow Queue
Object Path Object Name :  sql server] Status Title : Object Definition Q Q
Bulk Update : ( T WorkFlow : | Assigned Object | Status Title : ~ TriggerOn: -
# Object Path Object Type Object Name Object Definition Status Title Comm
1 erwin DM Environment Sql Server Production Draft Object df

Click the required <Object Name> which appears as hyperlink.

The Environment View page appears.
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Environment View

o Environment Deteils Extended Properties

( Confguration Detals ~ Miscellaneous

Staius Draft

System Envionment Name* P p—

System Envionmert Type Sql Server

Apoly To All Tatles & Columns
Sewver Platform

Senver 03 Version
File Management Type

File Location

Driver Name”

DBMS Name/DSN*

IP AdcressHos! Name*
Port

User Name*

Passviord*

Un*

DBMS Instance Schema

commicrosoftsqlserverjdoc.SQLS
Northwind

localhost

1433

)

dbo

X

»
2
»

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

Workflow Change Description
Comments*

Enter Change Description comments here

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with

the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
=1, the Draft stage in the workflow was assigned to Mapping Admin role
ﬁthen, the users with the Mapping Admin role receive the work queue

notification.
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As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow log of environments,
refer to the Viewing Workflow Logs topic.

An environment can be moved to different stages and finally, it can be published.

Assigning Workflows to Tables

After creating, and configuring a workflow, you can assign the workflow to tables in
Metadata Manager.

Before you assign workflows to tables:

" Ensure that you select Metadata Manager as module and Table as object while
adding the workflow to the folder.

" The default workflow, Metadata_Manager_Default_Workflow_1 is assigned to all the
tables. Hence, you need to override the existing default workflow.

To assign workflows to tables, follow these steps:

1. In the Workflow Manager page, select a folder.

All the workflows in the folders appear.

[ 1 1]

sss DATA INTELLIGENCE SUITE Workflow Manager

Select Folder Al Al Add Folder | Add Workflow
All

Business_Gla el P |_Manager_Defaul... Met

Business_Glossary_Business_Policy
Business Glossary Business Rule
DefaultFolder
Mapping_Manager WF —

Metadata Manager WF
Tech Pubs

2. Hover over a workflow, and click @
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Viewing Workflow Log for Environments.html

The Assign Workflow page appears.

Assign Workflow (| i t_WF — -0Ox
# Name Created By Created Date Modified By Modified Date Options
L ]
1 SQL System Administrator 11/17/2020 09:15:16 / x D
2 erwin DM Administrator 06/01/2021 12:06:57 7 x D
Click New Assignment.
The Assign To page appears.
Assign To -ox
Canc
Assign To*
Status title *
Draft -
Roles Q)
4 & 2 select All
-
&
[ & Administrator
[ |® Data Owner GER
[ |® Data Owner RO
[ |® Data Owner UK
[ |® Data Steward GER
[ | ® Data Steward Hung -
Send Email

In Assign To field, click
The Assign Object page appears.
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-Ox

Assign Object

4 B3 Metadata

4 Jerwin DI Suite
» %CDMiModeLCommonR(V?.OD)
» %CDMiModeliFinanoeR (v1.00)
» [2) erwin_Sales (v1.00)
» [2) erwinHR (v1.00)

4 Jerwin DM
» [2) DM Landing (v1.00)
» [2) DM Staging (v1.00)
» E Sal Server (v1.00)
» E Sal Server Production (v1.00)
» 2 TechPubs (v1.00)

4 LJerwin_MS Access Con

» EZIMS Access Con 1 (v1.00) -

Click an Environment containing with required table.

Click Select.

A warning message appears giving you an option to override the existing workflow.
Click Yes to override the existing workflow.

The Workflow Re-Assignment page appears displaying the Current Object Status.

Workflow Re-Assignment -0OX

Next Cancel

Please select the fallback or new status for the existing objects

Current Object Status Fallback/New Status

Draft Draft -
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. Select the appropriate Fallback/New Status.

The options for Fallback/New Status depends on the stages defined in the workflow.

. Click Next.

The Comments page appears.

L}
. Enter relevant comments, and click é

The Assign To page re-appears with Assign To field filled.

Assign To

Assign To*

DM Landing (v1.00)

Status title *

Draft -
Roles Q)
4+ M 2 Select Al
-
e
+ & Administrator
. & Data Owner GER
. & Data Owner RO
. | ® Data Owner UK
| | & Data Steward GER
| & Data Steward_Hung -
Send Email []
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11. Select the Status Title from which the workflow starts.
A Status Title is assigned to a stage while creating the stage.
12. Select the appropriate Roles.
13. Select the Send Email check box to receive email notification.
14. Click Save.
The workflow is assigned to all the tables in the selected environment.

Once a workflow is assigned successfully to the tables in the selected environment, users
who are part of the assigned roles will get work queue notifications. For more information
on the workflow execution via workflow queue notifications, refer to the Executing Work-
flow for Tables via Workflow Queue topic.

Executing Workflows for Tables

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the table to the next stage

To execute workflows for the Tables in the Metadata Manager, follow these steps:
1. Go to Application Menu > Data Catalog > Metadata Manager.

The following page appears.
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DATA INTELLIGENCE SUITE Metadata Manager m ‘ e
e

Dashboard Explore
System Catalogue < Metadata Summary
& Sensitive Data . Data Dictionary Configure Extended Properties ~ Scheduled Jobs »
4 1% Metadata # System Business Purpose # of Environments Created By Created Date
v J erwin DI Suite
» 2 erwin DM
1 erwin DI Suite 4 Administrator 2020-07-29 11:06:40
» G erwin_MS Access Con
» GJenwinHR 2 emwin DM 5 Administrator 2020.02.26 035136
v 2 Informatica
» G MS Excel 3 emin_MS Access Con 1 Administrator 2020-03-30 05:38:51
» G New
» [J Oracle 4 emwinHR 2 Administrator 2020-10-28 15:09:27
»  Jquest 06
} [ Salesforce 5  Informatica 1 Administrator 2020-02-26 03:53:17

-
2. Click =
3. Click My Workflow Queue.

The My Workflow Queue page appears showing the workflow queues of the logged in

user.
My Workflow Queue x
Object Path Object Name : Status Title - Object Definition
Bulk Update : ( 7 WorkFlow | Assigned Object : | Status Title : | Trigger On
# Object Path Object Type Object Name 8:{.'2;;0" Status Title Comments Assigned By Assigned Date
erwin DM/DM Object created and moved 02/26/2020
1 Landing/Employees Column EmployeeName Draft to draft Administrator 035216
2 erwin DM/DM Landing Table Employees Draft g%ﬁ;}fmawd and moved Administrator 8?%8’%220
3 erwin DM/DM Landing Table Citizens Draft ghéiac;tcreared and moved Administrator 8%‘%2"?320
erwin DM/DM Object created and moved A 02/26/2020
4 Landing/Employees Column EmployeelD Draft to draft Adminishaiog 03:52:16
erwin DM/DM Object created and moved 02/26/2020
5 Landing/Citizens Column CitizenlD Draft to draft Administrator 03:52-16

4. Search the object for which you wished to execute the workflow. You can search the
object by entering any of the fields namely, Object Path, Object Name, Status Title,

and Object Description and clicking Q

The search results are displayed.
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My Workflow Queue

Object Path Object Name - Employees
Bulk Update : ( T3 WorkFlow ] Assigned Object

# Object Path Object Type

1 erwin DM/DM Landing Tablz

2 SQL System/Northwind Table

3 SQL System/TechPubs Table

4 Oracle/TechPubs Tablz

5 SQLTechPubg/DM_Landing_158 Table

Status Title Object Definition
W Status Title | Trigger On

Object Name Object Definition Status Title
Employess Dreft
dixo Employees Dreft
dbo Employees Draft
NORTHWIND EMPLOYE=S Dreft

Dreft

Employess

Q@

Comments

Object created and moved to draft
Object created and moved to draft
Qbject created and moved to draft
Object created and moved to draft

Object created and moved to Draft

Assigned By

Adninistrator

Administrator

Administrator

Administrator

Administrator

Assigned Date

02/26/2020 03:52:16

02/26/2020 03:57:£4

04/05/2020 10:36:40

04/05/2020 13:08:04

08/2012020 14:04:00

Click the required <Object Name> which appears as hyperlink.

The Table View page appears.

Table View

| Properties Extanded Properties

Technical Properties

Name dbe.Categories
SystemNarre erwin DM
Synonym Reference

Entity Tvpe TABLE
Workflow Status Draft

Business Properies
Data Ste

Definticn

Comments

DQ Score

Environmert Name Sql Server Production

No of Rows

FigType

XpPaih

Logical Name
Expanded Logical Neme

JSON Physical Name

Sensitive Data Indicator
) Diescription

LR

Send To -Review

»

Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

Workflow Change Description
Comments*

Enter Change Description comments here
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7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
[—1,, the Draft stage in the workflow was assigned to Mapping Admin role
ﬁthen, the users with the Mapping Admin role receive the work queue
notification.

As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of tables, refer
to the Viewing Workflow Logs of Tables topic.

A table can be moved to different stages and finally, it can be published.

Assigning Workflows to the Columns

After creating, and configuring a workflow, you can assign the workflow to columns in
Metadata Manager.

Before you assign workflows to columns:

" Ensure that you select Metadata Manager as module and Column as object while
adding the workflow to the folder.

" The default workflow, Metadata_Manager_Default_Workflow is assigned to all the
columns. Hence, you need to override the existing default workflow.

To assign workflows to columns, follow these steps:

1. In the Workflow Manager page, select a folder.
All the workflows in the folder appear.
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i DATA INTELLIGENCE SUITE Workflow Manager

Select Folder  an - Add Folder Add Workflow

Al
BGM_WF

Business_Glossary_Business_Policy

Business_Gla |_Manager_Defaul... Mety

Business_Glossary_Business_Rule
DefaultFolder
Mapping_Manager_WF
Metadata_Manager_ WF

Tech Pubs

2. Hover over the required workflow and click @

The Assign Workflow page appears.

Assign Workflow (Metadata_MGR_Column — Column) -o0x
# Name Created By Created Date Modified By Modified Date Options

3. Click New Assignment.
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The Assign To page appears.

Assign To

Assign To*

Draft
Roles

M3

& )]

| ==

@ @ =@ O O

(G ]

Send Email

Status title ~

elect All

Administrator

Data Owner_GER
Data Owner_RO
Data Owner_UK
Data Steward_GER

Data Steward Hung

In Assign To field, click

The Assign Object page appears.
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-0 X

Assign Object

4 B3 Metadata

4 CJerwin DI Suite
» &7 CDM_Model_CommonR (v1.00)
B %CDM_ModeI_FinanceR (v1.00)
» [ erwin_Sales (v1.00)
» [2) erwinHR (v1.00)

4 LJerwin DM
4 [2) DM Landing (v1.00)

Citizens
71 Employees

»[£) DM Staging (v1.00)
» E Sql Server (v1.00)

» E Sql Server Production (v1.00)

-

[£) TechPubs (v1.00) o

5. Select a table with necessary columns and click Select.
A warning message appears giving you an option to override the existing workflow.
6. Click Yes to override the existing workflow.

The Workflow Re-Assignment page appears displaying the Current Object Status.
- 00X

Workflow Re-Assignment

Next Cancel

Please select the fallback or new status for the existing objects

Current Object Status Fallback/New Status

Draft Draft -

7. Select the appropriate Fallback/New Status.
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The options for Fallback/New Status depends on the stages defined in the workflow.

8. Click Next.

The Comments page appears.

L}
9. Enter relevant comments, and click %

The Assign To page re-appears with Assign To field filled.

Assign To -ox

Assign To*

Citizens

Status title
Draft -

Roles Q)
4 & 22 Select Al
S

| -

~ £ Administrator

| | ® Data Owner_GER

| | £ Data Owner_ RO

| |® Data Owner_UK

_ | ® Data Steward_ GER

| ® Data Steward_Hung -
Send Email []

10. Select the Status Title from which the workflow starts.
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A Status Title is assigned to a stage while creating the stage.
11. Select the appropriate Roles.
12. Select the Send Email check box to receive email notification.
13. Click Save.
The workflow is assigned to all the columns in the selected table.

Once the workflow is assigned successfully to the columns in the selected table, users who
are part of the assigned roles will get work queue notifications. For more information on
workflow execution, refer to the Executing Workflows for Columns via Workflow Queue.

Executing Workflows for Columns

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the column to the next stage

To execute workflows for the columns in the Metadata Manager, follow these steps:
1. Goto Application Menu > Data Catalog > Metadata Manager.

The following page appears.
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1 DATAINTELLIGENCE SUITE MetadataManzger A _ Qoleue

Dashboard Explore 0
System Catalogue ¢ Metadata Summary M
& Sensive Data . Data Dictionary Configure Extended Properties  Scheduled Jobs ,
4 1% Metadata # System Business Purpose # of Environments  Created By Created Date

» G erwin DI Suite

» GJerwin DM ) §

1 emwin DI Suite 4 Administrator 2020-07-29 11:06:40
+ GJerwin_MS Access Con
b GJeminiR 2 ewin DM 5 Adrministrator 20200226 03:51:3¢
» &3 Informatica
&I MS Excel 3 emwin_MS Access Con 1 Administrator 2020-03-30 05:38:51
b G New
» D Oracle 4 emwinHR 2 Administrator 2020-10-28 15:09:27
b GJquest 06
v Salesforce 5 Informatica 1 Administrator 2020-02-26 03:53:17

-
2. Click ==
3. Click My Workflow Queue.

The My Workflow Queue page appears showing the workflow queues of the logged in

user.
My Workflow Queue x
Object Path Object Name - Status Title - Object Definition
Bulk Update . ( TI[) WorkFlow | Assigned Object: | Status Title : | Trigger On
# Object Path Object Type Object Name 8:#;::' on Status Title Comments Assigned By Assigned Date
erwin DM/DM Object created and moved . 02/26/2020
1 Landing/Employees Column EmployeeName Draft to draft Administrator 0362:16
2 erwin DM/DM Landing Table Employees Draft gbéfac;tcreated and moved Administrator 8?%23220
3 erwin DM/DM Landing Table Citizens Draft I(;héer-ac;tcreated and moved Administrator 8%%2?220
erwin DM/DM Object created and moved 02/26/2020
7 Landing/Employees Colun EmployeelD Bt to draft Admistaton 03:52:16
erwin DM/DM . Object created and moved . 02/26/2020
5 Landing/Citizens Column CitizenlD Draft 1o draft Administrator 0352-16
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4. Search the object for which you wished to execute the workflow. You can search the

object by entering any of the fields namely, Object Path, Object Name, Status Title,
and Object Description and clicking Q

The search results are displayed.

My Workflow Queue X
ObjectPath:  envin Di/sql Server Producto - Object Name : - category Status Title : Okject Definition . Qe
Bulk Update: | T WorkFlow : 1 Status Title | Trigger On
# Object Path Object Name Qbject Definition Status Title Comments Assigned By Assigned Date
® ﬁjﬁﬁjﬂx‘”‘”‘m“” Aphabetcal CategorylD Diat Qoetoedtedand moed it Adminstalor 021282020 0357:44
a SCLTechPubsSQLTechPubs dbo Products by Category, Draft Obect created and moved to Draft Administrator 0612412020 08:09:04
28 SCGLTechPubs!SQLTechPubs dbo Sales by Category, Draft Obect created and moved to Draft Administrator 0672412020 08:09:04
2 ﬁgéiﬁ:}mmwmmm Aphabefca Coumn CategoryName Draft (Obect created and moved to draft Administrator 02/2612020 03:57-44
5. Click the required <Object Name> that appears as hyperlink.
The Column View page appears.
Column View ax

Technical Properties
Name

Data Doman
Precisicn

DB Default Value

Foreign Key Column Name

Minimum Value

File Starting Position

Attribute Type

Workflow Status

Properties Extended Properties

CitizenID

ENTITY_ELEMENT

Draft

DaiaType

Storage Type

Lengh

Fercent Null Value [)

Foreign Key Table Name

ETL Defaut Value

Maximum Valuz

»

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.
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Workflow Change Description
Comments* N

Enter Change Description comments here

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
=1, the Draft stage in the workflow was assigned to Mapping Admin role
=% then, the users with the Mapping Admin role receive the work queue
notification.

As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of columns, refer
to the Viewing Workflow Logs of Columns topic.

A column can be moved to different stages and finally, it can be published.

Managing Business Glossary Manager Workflows

You can create workflows for business glossary manager for three objects:
" Business terms
n .
Business rules
n . .« .
Business policies
Creating and configuring business glossary manager workflows involves:

1. Adding folders
2. Adding workflows

3. Configuring the Workflows

After configuring generic workflows you can:

54


https://erwin.com/bookshelf/11.0DISBookshelf/Content/Data Catalog/Metadata Management/Managing Metadata/Viewing Workflow Logs of Columns.html

" Assign it to business terms

" Assign it to business rules

" Assign it to business policies

The workflow stages are assigned to different roles and the users assigned to those roles
receive work queue notifications. The workflow can be executed via a workflow queue and
the object moves across the different stages of the workflow.

Execution of business glossary manager workflows via workflow queue involves:

* Executing workflows for business terms

n . .
Executing workflows for business rules

" Executing workflows for business policies

Assigning Workflows to Business Terms

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to business term in the Business Glossary Manager.

Before you assign workflows to business terms:

" Ensure that you choose Business Glossary Manager as a module and Business Term
while adding the workflow to the folder.

" Note that the default workflow, Business_Glossary_Default_Workflow is assigned to
all the business terms. Hence, you need to override the existing default workflow.

To assign workflows to business terms, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. On the Workflow Manager page, select a folder.
All the workflows in the folder appears.

.
S8 DATAINTELLIGENCE SUITE Workflow Manager

Select Folder Al v Add Folder Add Workflow Switch To Detailed View

Al

) ARCBS )

Business_G, 1g_Manager_Defaul Metadata_Manager_Defau MDM Workflow MDM Mapping
Business_Glossary_WF

DefauliFolder

Mapping_Manager_WF
Metadata_Manager_WF — =
Plizer

Pfizer Governance

JIU
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3. Hover over a workflow and click @

The Assign Workflow page appears.

Assign Workflow il _Glossary_Busi _Rule — il Rule) -ax
# Name Created By Created Date Modified By Modified Date Options
1 TechPubs Administrator 04/10/2020 07:43:44 / x D

4. Click New Assignment.

The Assign To page appears.

Assign To -ox
=)
-
Assign To*
Status title
Preliminary Draft -
Roles 0} Governance Responsibiliti
4 W 5 Select Al 4| 2 select All

» & Administrator 2 Data Stewards

&)

» & Data Owner GER Data Owners

&)

W & Data Owner_RO Technical Data Steward

6]

£ Data Owner UK Compliance Officer

€ Data Steward GER

£ Data Steward_Hung

Send Email

5. In Assign To field, click
The Assign Object page appears.
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10.

[ Assign Object

4 E Business Terms

» [ Business and Management (54)
B Catalog_Name (2)
B8 Customers Business (666)
3 NASDAQ HEALTHCARE - IMP 1 (19)
&8 NASDAQ HEALTHCARE - IMP 2 (19)
B New_Catalog (1)

2
b
b
2
»
» B3 NSDQ OPT 3 (2)

Select a catalog and click Select.
A warning message appears.
Click Yes to override the existing default workflow.

The Workflow Re-assignment page appears displaying the Current Object Status of all
the business terms in the selected catalog and gives you option to select the Fall-
back/New Status of the business terms.

-0 X

3

Workflow Re-Assignment

Please select the fallback or new status for the existing objects

Current Object Status Fallback/New Status

Preliminary Draft Preliminary Draft -

Select an appropriate Fallback/New Status.

For example, if you select Preliminary Draft then the new status of business terms is
set to Preliminary Draft.

Click Next.

The Comments page appear.

L}
Enter relevant comments, and click é

The Assign To page re-appears with Assign To field filled.
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Assign To -ox

=
Assign To*
Customer Terms
Status title *
Preliminary Draft v
Roles Q) Governance Responsibiliti
4 ™ 2 Select Al 4| 2 Select Al
e £ Data Stewards
» & Administrator £ Data Owners
v & Data Owner GER £ Technical Data Steward
v & Data Owner_ RO £ Compliance Officer

©

Data Owner UK

»

Data Steward GER

&)

Data Steward_Hung

Send Email []

You can update roles and roles group assigned to the new fall back stage and select
Send Email check box to send email notifications about the assignment. These noti-
fications are sent from administrator's email ID. For more information on configuring
administrator's email ID, refer to the Configuring Email Settings topic.

11. Click Save.

The workflow is assigned to the selected catalog in the Business Glossary Manager
and it applies to all the business terms under the catalog.

Once the workflow is assigned successfully to a business term in business glossary
manager, users who are part of the assigned roles will get work queue notifications.
For more information on workflow execution via work queue notifications, refer to
the Executing Workflows for Business Terms via the Workflow Queue topic.

Executing Workflows for Business Terms

A workflow assigned to a business term catalog is applicable to all the business terms under
the catalog.
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A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:

1. Receiving workflow queue notifications.

2. Examining and moving the business term to the next stage.
To execute workflows for the business terms, follow these steps:

1. Go to Application Menu > Data Literacy > Business Glossary Manager > Explore.

The following page appears.

iii DATAINTELLIGENCE SUITE Business Glossary Manager i @
Dashboard Explore *
BUSINESS TERMS |~
Workspace <
35 10,237 1
@ Custom Views Catalogs Business Terms Published Terms.

4 3% catalog View

» @ Company Benefits (3) | BUSINESS TERMS SUMMARY & | EXPORT EXCEL

» @@ Customer Master Catalo¢ |All | # A |B C|D|E F |G H I |J K L/M N|O/P|/Q@ R S T U|V W
» @ Customer Terms (8) Compact View Grid View
* @ Glossary Catiog 1(3) What are you looking for? Q ltems Per Page | 50 v | Page 1 < >
» @@ Monetary Terms (2) ) § ‘ ‘
PIl
» @ Operations (0) Monetary Te.. — Macroecono.. — ) ]
) 3 -Hydroxyl End prelimi - " 9 ‘ HERS
» Pharmaceuticals (10207 - relimin..
= ( ) 3 The hydroxyl group that is attached to the 3 carb. 1 3 ar L * J
» W@ TechPubs (3) [ Hydra ) [: TechPubs :‘j,. (: n sty ]
» WM Testing Techniques (2)
> @ Testing Tools (5) Pharmaceuti.. — Internatio.. — i
3S 3-A Sanitary Standards Inc - 3-ASSI  prejimin.. ":‘ f13 e ‘ H

3-A Sanitary Standards_Inc_(3-A SSI) is a non-pr

-
2. Click =
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Administrator - Default System
User

¥ Suggestions

A Change Password

™ My Dashboard

(& ]
Self Help

My Profiles

, My Workflow Queue (88)

-

,gu

(® My Recent Mappings

3. Click My Workflow Queue.

The My Workflow Queue page appears. It displays workflow queues.

My Workflow Queue
Object Path Object Name Status Title
Bulk Update - ( 7 WorkFlow | Assigned Object | Status Title
# Object Path Object Type Object Name
Glossary Cau‘og Iietadela Business Term Beta Testing
Management/Metadata Manager

Object Description
= Trigger On

Object Description status Title

A beta test is the second
phase of software testing in
which a sampling of the
intended audience tries the
product out. (Beta is the
second letter of the Greek
alphabet.) Criginally, the term
alpha testing meant the first  Draft
phase of testing in a software
development process. The
first phase includes unit
testing, component testing,
and system testing. Beta
testing can be considered
A?7pre-release testing

Q@

Gomments

Obiject created and moved to Draft
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4. Search the required object. You can search the object by entering any of the fields
namely, Object Path, Object Name, Status Title, and Object Description and clicking

Q.

The search result appears.

My Workflow Queue
Object Path Object Name :  customer| Status Title : Object Description - Q@
Bulk Update : ( I WorkFlow : | Assigned Object | Status Title . | Trigger On -
# Object Path Object Type Object Name Object Description Status Title Comments
a person who buys your
1 Customer Master Catalog Business Term CUSTOMER prz duct ¥y Pending Review Sending for review.
lace wh i
2 TechPubs Business Term Cusfomer Address rpez‘c;; eI 2 customer Draft Object created and moved to Draft
Email Addr for the
3 TechPubs Business Term Customer Email c:;?c‘mer essorine Draft Object created and moved to Draft
4 Customer Terms Business Term Customer First Name First Name of the Customer  Draft Object created and moved to draft
5 Customer Terms Business Term Customer Last Name Last Name of the Customer  Draft Object created and moved fo draft
6 Customer Terms Business Term Customer Phone Nurmber zﬂz&;ﬁfmber ortie Draft Object created and moved to draft

5. Click the <Object_Name> appearing as a hyperlink.

The <Business_Term> page appears.

+ 4 +*
Aii{’. CUSTOMER X
m Customer Master Catalog
View Business Term Additional Information Associations Rich Media Library Collaboration Center Workflow Log History Valid Values
s H .

Term Details Acronym Workflow Status M

Business Term .
CUSTOMER Governance Responsibilities

Data Stewards

-
Definition Mike Mannigan €] Mike Menza €,

a person who buys your product

6. Click the Workflow Status drop down.

The available options appear. These options depend on the stages of the assigned
workflow.
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Workflow Status { Pending Review ] N

Back To - Preliminary Draft

Send To - Approve

7. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

Workflow Change Description X

Comments

P

SAVE & SEND

8. Enter comments.
9. Click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
[—1,, the Draft stage in the workflow was assigned to Mapping Admin role
ﬁthen, the users with the Mapping Admin role receive the work queue
notification.
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As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of business
terms, refer to the Viewing Workflow Logs topic.

A business term can be moved to different stages and finally, it can be published.

Assigning Workflows to Business Rules

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to business rules in the Business Glossary Manager.

Before you assign workflows to business rules:

" Ensure that you choose Business Glossary Manager as a module and Business Rule
while adding the workflow to the folder.

" Ensure that you assign the workflow to the business rule catalog before creating the
business rule.

" Note that the workflow assigned to a business rule catalog applies to all the business
rule under the catalog.

To assign workflows to business rules, follow these steps:

1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. On the Workflow Manager page, select a folder.
All the workflows in the folder appears.

E DATA INTELLIGENCE SUITE Workflow Manager
All
BGM_WF

Business_Glo |_Manager_Defaul... Metadata_Manager_Defau...

Business_Glossary_Business_Policy

Business_Glossary_Business_Rule

DefaultFolder

Mapping_Manager_WF p— —
Metadata_Manager_WF

Tech Pubs

3. Hover over a workflow and click @
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The Assign Workflow page appears.

Assign Workflow il _Glossary_| il _Rule — il Rule) -ox
# Name Created By Created Date Modified By Modified Date Options
\
1 TechPubs Administrator 04/10/2020 07:43:44 7 x D
Click New Assignment.
The Assign To page appears.
Assign To -ox
Assign To*
Status title
Draft -
Roles 0] Governance Responsibiliti 0]
4 @ 2 Select Al 4[] & Select All
0oe | | & Data Stewards
+ & Administrator | | & Data Owners
[ 1% Data Owner GER || & Technical Data Steward
| 1% Data Owner RO | | ® Compliance Officer
[ |® Data Owner UK | | & Daya Owner IN
| |2 Data Steward_GER
| |® Data Steward_Hung .
Send Email

In the Assign To field, click .
The Assign Object page appears.
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Assign Object -ox

4+ B¢Business Rules
» [ Customer Rules (15)
» MMErwin_Sales (2)

» @ TechPubs (4)

6. Select a catalog and click Select.
The Assign To page re-appears with Assign To field filled.

Assign To -ax
(=)
Assign To*
Customer Rules
Status title *
Draft -
Roles (0] Governance Responsibiliti (O]
4 W 2 select All 4[] 2 select All
A £ Data Stewards
# £ Administrator £ Data Owners
£ Data Owner_GER £ Technical Data Steward
£ Data Owner RO £ Compliance Officer
£ Data Owner UK £ Daya Owner_IN
£ Data Steward_GER
€ Data Steward_Hung -
Send Email []

You can update roles and roles group assigned to the first stage and select Send Email
check box to send email notifications about the assignment. These notifications are
sent from administrator's email ID. For more information on configuring admin-
istrator's email ID, refer to the Configuring Email Settings topic.

7. Click Save.

The workflow is assigned to the selected catalog in the Business Glossary Manager
and it applies to all the business rules under the catalog.
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Once a workflow is assigned successfully to a business rule in the Business Glossary
Manager, users who are part of the assigned roles will get work queue notifications.
For more information on the workflow execution via work queue notifications, refer
to the Executing Workflows for Business Rules via the Workflow Queue topic.

Executing Workflows for Business Rules

You should assign a workflow to the business rule catalog before creating business rules
under it. The workflow assigned to the business rule catalog is applicable to all the business
rules created under it.

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the business rules to the next stage

Once the workflow is assigned to the business rule, it can be executed via the Workflow
Queue.

To execute workflows for business rules, follow these steps:
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1. Go to Application Menu > Data Literacy > Business Glossary Manager > Explore.

DATA INTELLIGENCE SUITE

Business Glossary Manager

Dashboard Explore *
BUSINESS RULES \ v

Workspace <

© Custom Views

Catalogs (All Sub Catalogs) Business Rules

4 3% catalog View

» I Customer Rules (15) BUSINESS RULES SUMMARY

» W@ Erwin_Sales (2) Alll #

&  EXPORT EXCEL

A/B|C/ D E F |G H|I|J K| L|/M|/N O P Q||R|S T |U|V W

» @m TechPubs (4) Compact View Grid View

What are you looking for? CL ltems Per Page Page 1 < >

Customer Ru..

AR Agriculture rules - ;.‘ e
Agricultural rules belong to the study of the speci_ 0

-
2. Click ==

The available options appear.
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Administrator - Default System
User

¥ Suggestions

A Change Password

™ My Dashboard

Self Help

e My Profiles

= My Workflow Queue (88)

,gu

(® My Recent Mappings

3. Click My Workflow Queue.

The My Workflow Queue page appears. It displays workflow queues.

You can search the object by entering any of the fields namely, Object Path, Object

Name, Status Title, and Object Description and cIickingQ.

My Workflow Queue

Object Path Object Name - Anaiysis

Bulk Update : ( TIf) WorkFlow :
# Object Path Object Type

1 TechPubs Business Rule

Pharmaceuticals/intemational Society for
Pharmaceutical Engineering - ISPE

Business Term

Pharmaceuticals/International Society for
Pharmaceutical Engineering - ISPE

Business Term

1 Assigned Object

Status Title Object Description
7 Status Title 7 Trigger On
Object Name Object Description Status Title
Analysis Draft
Algorithm Analysis LEN(D322) Draft
Amino Acid Analysis LEN(D368) Draft

Q@

Comments

Object created and moved to draft

Object created and moved to Draft

Object created and moved to Draft

4. Click the <Object Name> appearing as a hyperlink.

The <Business_Rule> page appears.
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Respect time A

Erwin_Sales

View Business Rule Associations Rich Media Library WorkFlow Log History

of

£

7

Rule Details Workflow Status v

Business Rule

Respect time Governance Responsibilities

No Assignments Found

Definition - .
i _ ) ) ; Classification
Make an appointment when it is convenient for your client,” Solomon
says. “Everyone’s time is valuable. Feel thankful that they will see you

atall”
Sensitive Data Indicator(SDI)

5. Click the Workflow Status drop down.

The available options appear. These options depend on the stages of the assigned
workflow.

Workflow Status [ Preliminary Draft A

Send To - Review

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

Workflow Change Description X

Comments

SAVE & SEND
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7.
8.

Enter change description comments.
Click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
[—1,, the Draft stage in the workflow was assigned to Mapping Admin role
ﬁthen, the users with the Mapping Admin role receive the work queue
notification.

As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of business rules,
refer to the Viewing Workflow Logs topic.

A business rule can be moved to different stages and finally, it can be published.

Assigning Workflows to Business Policies

After creating a folder, adding a workflow to the folder, and configuring the workflow, you

can assign the workflow to business policies in the Business Glossary Manager.

Before you assign workflows to business policies:

Ensure that you choose Business Glossary Manager as a module and Business Policy
while adding the workflow to the folder.

Ensure that you assign the workflow to a business policy catalog before creating busi-
ness policy.

Note that the workflow assigned to a business policy catalog applies to all the busi-
ness policies under the catalog.

To assign workflows to business policies, follow these steps:

1.
2.

Go to Application Menu > Miscellaneous > Workflow Manager.

On the Workflow Manager page, select a folder.
All the workflows in the folder appears.
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s:: DATA INTELLIGENCE SUITE Workflow Manager

Select Folder Al MUl Add Folder | Add Workflow
All
Business_Glao Heilpos | Manager Defaul... Metadata Manage|
Business_Glossary_Business_Policy
Business_Glossary_Business_Rule
DefaultFolder
Mapping Manager WF r—
Metadata_Manager_WF
Tech Pubs
3. Hover over a workflow and click @
The Assign Workflow page appears.

Assign Workflow ( il _Glossary_| i _Policy — il Policy) -ox

# Name Created By Created Date Modified By Modified Date Options

1 TechPubs Administrator 04/10/2020 07:06:50 / x D

4. Click New Assignment.

The Assign To page appears.
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Assign To -ax
Assign To*
Status title
Draft -
Roles (0] Governance Responsibiliti (O]
4 M 2 select All 4[| 2 select Al
e £ Data Stewards
& Administrator £ Data Owners
| & Data Owner GER £ Technical Data Steward
£ Data Owner RO £ Compliance Officer
| & Data Owner UK £ Daya Owner IN
£ Data Steward_GER
£ Data Steward_Hung -
Send Email
In the Assign To field, click
The Assign Object page appears.
-0Ox

Assign Object

4 @eBusiness Policies
» IErwin_Employee (2)
» BGDPR Policies (5)
» I TechPubs (2)

Click a catalog and then click Select.

The Assign To page re-appears with Assign To field filled.
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Assign To -ax

Assign To*
Erwin_Employee
Status title *
Draft hd
Roles (l) Governance Responsibiliti (D
4 M 2 Select All 4 [ 2 select Al
e £ Data Stewards
™ & Administrator £ Data Owners
[ |® Data Owner_GER £ Technical Data Steward
| |® Data Owner RO £ Compliance Officer
| |® Data Owner_UK £ Daya Owner_IN

| |® Data Steward_GER

| | Data Steward_Hung

Send Email [ ]

You can update roles and roles group assigned to the first stage and select Send Email
check box to send email notifications about the assignment. These notifications are
sent from administrator's email ID. For more information on configuring admin-
istrator's email ID, refer to the Configuring Email Settings topic.

7. Click Save.

The workflow is assigned to the selected catalog in the Business Glossary Manager
and it applies to all the business policies under the catalog.

Once a workflow is assigned successfully to a business policy in business glossary man-
ager, users who are part of the assigned roles will get work queue notifications. For
more information on workflow execution via work queue notifications, refer to the
Executing Workflows for Business Policies via the Workflow Queue topic.

Executing Workflows for Business Policies

You should assign the workflow to the business policy catalog before creating business
policies under it. The workflow assigned to the business policy catalog is applicable to all the
business policies created under it.
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A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Once the workflow is assigned to the business policy, it can be executed via the Workflow
Queue.

Executing workflows involves:

1. Receiving workflow queue notifications

2. Examining and moving the business policy to the next stage
To execute workflows for business policies, follow these steps:

1. Go to Application Menu > Data Literacy > Business Glossary Manager > Explore.

ii DATA INTELLIGENCE SUITE Business Glossary Manager i @

Dashboard Explore

BUSINESS POLICIES |~

Workspace < 3 9
@ Custom Views
Catalogs (All Sub Catalogs) Business Policies

4 3% catalog View

» W Erwin_Employee (2) BUSINESS POLICIES SUMMARY &  EXPORT EXCEL
» W@ GDPR Policies (5) Al # A B C D E F G H 1 J K L M N O P Q R 8 T U V W X B
. o o
» W TechPubs (2) Compact View Grid View I
T
—_— 7]
What are you looking for? 0 Items Per Page ‘ 50 v ‘ Page1 «¢ >
GDFR Folici.. i )
CP Customer Phone Policy " - s -
- 5 .

Customer bhane bolicv cut

) (TechPubs ) ("Home )

(custo

.
2. Click =

The available options appear.
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Administrator - Default System
User

¥ Suggestions

A Change Password

™ My Dashboard

e My Profiles

= My Workflow Queue (88)

Self Help

,gu

(® My Recent Mappings

3. Click My Workflow Queue.

The My Workflow Queue page appears showing workflow queues of the logged in

user.

You can search the object by entering any of the fields namely, Object Path, Object
Name, Status Title, and Object Description and cIickingQ.

My Workflow Queue
Object Path : Object Name :  performance review poiicies| ~ Status Title - Object Description : Q @
Bulk Update | ( ) WorkFlow: | Assigned Object | Status Title : | Trigger On v
# Object Path Object Type Object Name Object Description Status Title Comments
1 Enwin_Employee Business Policy Performance Review Policies Draft Object created and moved to Draft

Click the <Object Name> appearing as a hyperlink.
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The <Business_Policy> page appears.

Performance Review Policies X

Erwin_Employee
View Business Policy Additional Information Associations Rich Media Library Collaboration Center Workflow Log History

VI |

Policy Details Workflow Status v

Business Policy

Performance Review Policies Governance Responsibilities

No Assignments Found

5. Click the Workflow Status drop down.

The available options appear. These options depend on the stages of the assigned
workflow.

Workflow Status [ Preliminary Draft N

Send To - Review

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

Workflow Change Description X

Comments

SAVE & SEND
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7. Enter change description comments.
8. Click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Each stage in the workflow is assigned to different roles. For example, if
[—1,, the Draft stage in the workflow was assigned to Mapping Admin role
ﬁthen, the users with the Mapping Admin role receive the work queue
notification.

In the same manner you can move the object to different stages and finally publish
the object. The updated workflow status can be viewed in the Business Glossary Man-

ager.
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